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REGISTER No __________
for employee personal files

	No
	File Index
	Title of file
	Keeping dates
	Quantity of sheets
	Keeping period
	Comments

	1
	2
	3
	4
	5
	6
	7

	2013

	1.
	
	Ivanov Ivan Ivanovich
	12.12.2001-

25.03.2013
	
	75 years -Expert Review Commision (ERC) - Art. 656 b
	Files registered in 2003 and later - 50 years (EC).

According to the Federal Law No 43-FZ dated 02.03.2016, Art. 22.2

	2.
	
	Petrov Petr Petrovich
	19.07.1997-

20.08.2013
	
	 75 years - ERC - Art. 656 b 
	

	3.
	
	Sidorov Sidor Sidorovich
	03.10.1985-

08.04.2013
	
	 75 years - ERC - Art. 656 b 
	

	 2014

	4.
	
	Lukashova Valentina Makhaylovna
	01.06.2002-

18.01.2014
	
	 75 years - ERC - Art. 656 b 
	

	5.
	
	Sukhova (Kalinina) Vera Ivanovna
	10.11.2005-

22.02.2014
	
	 75 years - ERC - Art. 656 b 
	


The register includes ____________________________________________________  files
(in figures and words)

for ________________________ (years)

The register includes ___________________________ sheets numbered.

Initiator of the document 

(unit employee) position                            Signature                                                      Full name

AGREED BY

Head of Front Office 

____________ T.A. Gogoleva

____________20____

Delivered ____________________________ files

Personnel manager           Signature              Full name

Received ____________________________ files
Archivist                         Signature               Full name

