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[punoxenne N 25

K YUEeTHOH MONUTHKE

®I'BOY BO CubI' MY Munszapasa Poccun
JUTS TIeNTeit OyXranTepcKoro yJyera
YTBEPX/IEHO

npukazom OI'BOY BO CuoI' MY
Mun3sapasa Poccun

o1 29.12.2018 Ne 711

(c m3menennsivu 2019-2023r.1.)

HOpﬂ)]OK BbIAAa4YM MO OTYET ACHEKHBIX TOKYMEHTOB, COCTABJICHUA H
NnpeacraBJICeHUA OTIYETOB MOAOTIYCTHBIMHU JIMNAMHA

1. O0nine MoJI0KeHN s

HOpSII[OK YCTaHABJIMBACT IIpaBUJia BbIAA4YW I10J OTYECT ACHCKHBLIX ITOKYMEHTOB, COCTAaBJICHUA,
NpEeaACTaBJICHMSA, IPOBEPKU U YTBEPKIACHUA OTUCTOB 00 MX MCIIOJIL30BAHNH.

IMopsiiok BbIAAYHU A€HEKHBIX JOKYMEHTOB MO OTYET
JlenescHvle 00OKyMeHmbl 6 OYMAIHCHOM 6UOE

[TonygyaTs AeHEXHBIE NOKYMEHTHI MMEIOT MPaBO PaOOTHUKH, 3aMENIAFOIINE JIOKHOCTH,
KOTOpBIe HpI/IBeJIeHI)I B nepequ, YTBep)K)IaeMOM paCHOpﬂ)]I/ITeJ'IBHI)IM AKTOM pyKOBOI[I/ITeJ'IS[.

Brimaya mox oT4eT JEHEKHBIX JOKYMEHTOB TMPOW3BOJUTCS W3 KACChl IO PaCXOIHOMY
KacCOBOMY OpJIepy € HAAMHUCKIO "(HOHTOBBIN".

Brimava mo oTueT IEHEKHBIX JOKYMEHTOB MPOU3BOIUTCS TPH OTCYTCTBHUH 32 MOI0OTYCTHBIM
JIUIIOM 3aJI0JDKEHHOCTH T10 JCHEKHBIM JOKYMEHTaM, 10 KOTOPBIM HACTYITHIJI CPOK TIPEICTABIICHUS
oTYeTa.

MakcuMallbHBI  CPOK BBIJAYM JCHEXKHBIX JOKYMEHTOB IOJ OT4eT cocraBisier 30
KaJICHJIApHBIX JHEH. He ucrnonb30BaHHbIE B CPOK JCHEKHBIC IOKYMEHTHI BO3BPAIIAIOTCS B Kaccy.

COCTaB.HeHI/le, NpeaAcCTaBJACHUE OTYECTHOCTH NOAOTYETHBIMU JTULIAMHU

OO0 HCIOJIE30BAaHUM JICHEKHBIX JTOKYMEHTOB ITOJI0TYETHOE JIMIIO JOJDKHO OTYMTATHCS. st
3TOTO HYXHO NPEJCTaBUTh OTYET C MPHIOKCHHEM JIOKYMEHTOB, IOATBEPKIAONINX HX
WCIIOJIb30BAHUE.

Ot4uer mpeAcTaBisSeTCS MOJOTYETHBIM JIMIOM JJISl OTPaXKEHHsI B y4eTe U OTUYETHOCTU HE
Mo3/IHee TpeX pabouux THEH cO JHS UCTCUCHHS CPOKA, HA KOTOPBIA ObLIM BBIAAHBI JICHE)KHBIC
JOKYMCHTBI.

JIOJDKHOCTHBIC  JIMIIa, OTBETCTBEHHBIC 3a O(GOpPMIICHHE COOTBETCTBYHOIUX (DakTOB
XO3S1CTBEHHOMN JKU3HU, IPOBEPSIOT MPABUIBHOCTh O(DOPMIICHHUS OTYETa, HAIMYHE JOKYMEHTOB,
MOITBEPXKIAIOIIMX HCIIOJIb30BAHKE JCHEKHBIX JJOKYMEHTOB.

[IpoBepeHHBIi OTUET YTBEPKIAETCS PYKOBOIUTENEM, MOCE YeTO MPUHUMAETCS K YUeTy.

[IpoBepka 1 yTBEpKJIEHHE OTYETa OCYIIECTBISIOTCS B T€UEHUE TPEX pabouux THEH co IHS
MIPEJICTaBJICHUSI €TO MOJAOTYETHBIM JTUIIOM.

OcCTaToK HEUCIOJIb30BAHHBIX JCHEKHBIX JOKYMEHTOB BHOCHTCS TOJOTYETHBIM JIUIIOM B
Kaccy MO MPHUXOJAHOMY KacCOBOMY OpAepy C Haamucbio "(hOHAOBBIN" HEe mMO3aHEe HA,
CJIEYIOIIETO 3a THEM YTBEPKJECHUS OTYETa PYKOBOIUTEIIEM.

Ecnu mogoT4eTHRIM JTMIIOM HE TPECTAaBJICH B YCTAHOBIEHHBIM CPOK OTYET WIJIM HE BHECEH B
KacCy OCTAaTOK HEUCIIOJNb30BAHHBIX JIEHEKHBIX JOKYMEHTOB, pabOToJaTelh HMEET TIPaBo
yIep:KaTh CyMMY 33/I0JDKEHHOCTH 110 BBIIAHHBIM JICHEKHBIM JOKYMEHTaM M3 3apab0THOM MIaThl
paboTHuKa ¢ coOmoaenueM Tpedosanwii cT. cT. 137 u 138 TK PO.
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B cnyuae yBosibHeHUs pabOTHHKA, UMEIOMIETO 330JKEHHOCTh MO MOJIYYCHHBIM 0] OTYET

JICHEKHBIM JJOKYMEHTaM, UX CTOMMOCTb B3BICKUBAETCS C pA0OOTHUKA B MOPSAKE BOZMEIICHUS UM
MPSIMOTO JICHCTBUTEIBHOTO HAHECEHHOTO yIIepoa.

['naBHBIA OyxranTep UM. Yyt
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HpI/IJ'IO)KCHI/Ie Ne 1k HOpSII[Ky BbLJAa4M IO OTUCT ACHCKHBIX TOKYMCHTOB

( JOJDKHOCTD, (baMI/IJ'II/IiI., HMHUIAJIbl DVKOBOI[I/ITCJ'ISI)

oT

(IOIDKHOCTD, (DaMUIMsl, MHALNAAJBL pAOOTHHUKA)

3aaBjenune
0 BbIIave JeHEKHBIX JOKYMEHTOB MO/ OTYET

[Ipormry BeIIaTH MHE TIOJT OTYET JICHEXKHBIC TOKYMEHTHI __(YKa3aTh HAMMEHOBAHUE)

B KOJIMYECTBE Ha (yKa3aTh 11€JIb)
Ha CPOK Ji0 " " 20 T.
" " 20 T. (moanuch pabOTHUKA)
OTMeTKAa 0 HAIMYMH 3210JKEHHOCTH 10 paHee Pemenue pykoBoauTeJisi 0 Bbliave
MOJIy4YE€HHBIM JI€HEKHBIM JOKYMEHTAM JAEHEKHBIX JOKYMEHTOB MOX OTYET
3a10/KEHHOCTD Brigats
(uMeeTcs/0TCyTCTBYET) .
HpI/I HAJIMYNHA 310 DKEHHOCTHU yKaSaTI) B KOJIMYCCTBC IT.

JIOKYMEHTBI (HAMMEHOBaHHE/KOJIMYECTBO)

Cpok oruera " " 20 I.
(HOIKHOCTD) /| (mommmcw) [/ (dbammim (moamuce) / (bammns,
51, THUITMAIIBI) WHUIUAIIE])

R 20 T. "o 20 I.
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